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VICC INTERNATIONAL 

COMBATING TRAFFICKING IN PERSONS 

POLICY AND COMPLIANCE GUIDE 

 

I.  Purpose 

 

This policy manual describes standard operating procedures and a code of conduct for the staff, employees, 

consultants, contractors, or agents (hereinafter “Employees”) employed either full-time or part-time by 

VICC International (“VICC”).  

 

 

Title: Combating Trafficking in Persons Policy Policy # 005 

Originator: Office of Ethics and Compliance Effective Date April 1, 2022 

Approver: Chief Executive Officer Revision 0 
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COMBATING TRAFFICKING IN PERSONS  

POLICY AND COMPLIANCE GUIDE 

 

I. Overview 

 

VICC takes seriously the obligation to comply with the U.S. Government’s adoption of a 

Government-wide “zero tolerance” policy prohibiting human trafficking in Federal Contracting. 

In all federal contract activities to which VICC International (“VICC” or “Company”, and its 

affiliates, subsidiary or subordinate entities) is a party, it is the policy of the Company to comply 

with all applicable U.S. laws and regulations relating to trafficking in persons.   

 

II. Prohibited Practices 

 

In accordance with the terms and limitations specified in FAR Subpart 22.17, FAR 52.222-50, 

FAR 52.222-56 and associated DFARS provisions, the Company, its employees, independent 

contractors, subcontractors, lower tiered subcontractors and each of their respective employees 

(hereinafter “Employees”) and agents are strictly prohibited from engaging in the following 

practices: 

1. Severe forms of trafficking, which is defined in Section 103 of the Trafficking Victims 

Protection Act as: (1) sex trafficking, in which a commercial sex act is induced by 

force, fraud, or coercion, or in which the person induced to perform such act has not 

attained 18 years of age; or (2) the recruitment, harboring, transportation, provision, or 

obtaining of a person for labor or services, through the use of force, fraud, or coercion 

for the purpose of subjection to involuntary servitude, peonage, debt bondage, or 

slavery;  

2. Procuring a commercial sex act, which is defined as any sex act on account of which 

anything of value is given to or received by any person, during the period of 

performance of a U.S. Government contract; 

3. Use of forced labor, which is defined in 18 U.S. Code 1589 as knowingly providing or 

obtaining the labor or services of a person: (1) by threats of serious harm to, or physical 

restraint against, that person or another person; (2) by means of any scheme, plan, or 

pattern intended to cause the person to believe that, if the person did not perform such 

labor or services, that person or another person would suffer serious harm or physical 

restraint; or (3) by means of the abuse or threatened abuse of law or the legal process; 

during the performance of a U.S. Government contract; 

4. Destroying, concealing, confiscating, or otherwise denying access by an employee to 

the employee’s identity or immigration documents, such as passports or drivers’ 

licenses, regardless of issuing authority; 

5. Using misleading or fraudulent practices during the recruitment of employees or 

offering of employment, such as failing to disclose, in a format and language accessible 

to the worker, basic information or making material misrepresentations during the 

recruitment of employees regarding the key terms and conditions of employment, 

including wages and fringe benefits, the location of work, the living conditions, housing 
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and associated costs (if provided or arranged by employer or agent), any significant 

costs to be charged to the employees, and, if applicable, the hazardous nature of the 

work; 

6. Using recruiters that do not comply with local labor laws of the country in which the 

recruiting takes place; 

7. Charging employees recruitment fees; 

8. Failing to provide return transportation or pay for the cost of return transportation upon 

the end of employment for an employee who is not a national of the country in which 

the work is taking place and who was brought into that country for the purpose of 

working on a U.S. Government contract or subcontract; or for an employee who is not 

a U.S. national brought into the U.S. to work on a U.S. Government contract or 

subcontract, if the payment of such costs is required under existing temporary worker 

programs or pursuant to a written agreement with the employee.  This does not apply 

to any employee who is (a) legally permitted to remain in the country of employment 

and who chooses to do so; or (b) is exempted from the requirement by an authorized 

official of the agency. 

9. Providing or arranging housing that fails to meet host country housing or safety 

standards;  

10. If required by law or contract, failing to provide a written employment contract, 

recruiting agreement or work document, in a language understood by the employee.  If 

the employee is relocating to the work location, such written document shall be 

provided to the employee at least five (5) days prior to the relocation.  Such document 

shall provide sufficient details regarding the employee’s wages, benefits, work 

location, housing, time-off, return transportation, grievance procedures and a summary 

of the anti-trafficking prohibitions.    

 

Employees working outside the U.S. shall comply with all general orders and military listings of 

off-limits notices prohibiting patronage at particular establishments. 

 

III. Violations 

 

Employees found to have violated this Policy will face disciplinary action up to, and including, 

termination of employment.  If VICC determines that an employee has violated this Policy, the 

Company will report the incident to the U.S. Government Contracting Officer, as required by law.   

This Policy covers employees during on and off-duty hours.  Violations should be immediately 

reported to the VICC Management Team. 
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 APPENDIX A: VICC COMBATING TRAFFICKING IN PERSONS  

POLICY AND COMPLIANCE GUIDE ACKNOWLEDGEMENT 

 

  

I certify that: 

 

I have received, read and understand the VICC Combating Trafficking in Persons Policy and 

Compliance Guide (the “Guide”). I am familiar with the Guide and the related procedures 

contained therein. I understand the provisions of the Guide and the consequences of its violation. 

I also understand VICC’s Policy that prohibits activity in violation of the Guide, and I agree to 

abide by such Policy and the provisions and procedures contained in the Guide. I understand that 

any violation of the Guide may result in my immediate dismissal “for cause.” I know where a copy 

of the Guide is located and to whom I should refer questions should issues or questions arise. 

 

 

Signature:    
 

Printed Name:    
 

Date:    
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